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Job Advertisement
Internal Audit Assistant – 2 positions
________________________________
Mission for Essential Drugs and Supplies (MEDS) is a faith-based health solutions provider founded by an ecumenical partnership of the Kenya Conference of Catholic Bishops (KCCB) and the Christian Health Association of Kenya (CHAK). The Organization’s core mandate is being a reliable provider of quality and affordable Health Products and Technologies, Quality Assurance and Health Systems Strengthening Services. MEDS was established in 1986 and serves clients spread throughout Kenya, other regions in Africa and beyond. 

The position will report to the Internal Audit and Risk Manager and will be responsible for assisting in the execution of independent and objective audit assignments according to the internal audit work plan. 

Job Responsibilities
i. Carry out assigned audit tasks according to the internal audit work plan and complete them on time to achieve audit objectives
ii. Verify orders by conducting surprise checks on picked and packed items to confirm the accuracy and integrity of processed client orders
iii. Conduct inventory cycle counts on sampled items to verify the accuracy and integrity of stock recorded in the ERP system
iv. Prepare and submit detailed reports upon completing assigned audit tasks to provide clear communication of findings

Qualifications
i. Bachelor in Business Administration or a business-related field and Certified Public Accountant Part II OR Certified Public Accountant Finalist or equivalent Certification
ii. At least one year of relevant work experience
iii. Technical competencies: Auditing skills, Risk management, knowledge of Auditing standards Knowledge of Auditing Standards, information systems auditing, Risk Management principles
iv. Behavioural competencies: Communication, problem solving, analytical and interpersonal skills. High level of integrity, self driven and keen on details

If you fit the profile of this position, please submit your application providing the following MANDATORY requirement:
· Detailed CV stating your current position and salary, expected salary, telephone number and email address 
· Copy of National Identity Card

To: hr@meds.or.ke

By:  5th November 2025

Note: This position is open to local hires only. Late applications will not be considered and only short-listed applicants will be contacted.
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